
¡ŒɵÍŒƊɵNÚƠąɵ.ƦąøƊƄĪƠąɵDƊŊøƄĪŒŊɵ�ĦÚŁŁąŊĞąŻɍɵÇĦÚƄɵpŒơɒɶ
$Q�,QIRUPDWLRQDO�+DQGRXW�IRU�6WXGHQWV�

ÇĦÚƄɵĪŻɵ.ƦąøƊƄĪƠąɵDƊŊøƄĪŒŊɒɶ
�

Ɣ ([HFXWLYH�)XQFWLRQ��()��LV�D�WHUP�WKDW�UHIHUV�WR�WKH�VHW�RI�VNLOOV�DQG�FRJQLWLYHb
SURFHVVHV�WKDW�ZRUN�WRJHWKHU�LQ�YDULRXV�FRPELQDWLRQV�WR�HQDEOH�D�SHUVRQ�WRb
PDQDJH�WKH�WDVNV�RI�GDLO\�OLIHb

Ɣ ()�KHOSV�SHRSOH�SODQ��RUJDQL]H��IRFXV��VXVWDLQ�HIIRUW��UHPHPEHU�LQVWUXFWLRQV�b
MXJJOH�PXOWLSOH�WDVNV�DW�RQFH��UHJXODWH�HPRWLRQV��DQG�VKRZ�VHOI�FRQWURO�bb

Ɣ $FFRUGLQJ�WR�$'+'�H[SHUW�'U��7KRPDV�%URZQÉV�PRGHO��WKH�([HFXWLYH�)XQFWLRQVb
LQFOXGH��$FWLYDWLRQ����)RFXV����(IIRUW����(PRWLRQ����0HPRU\���DQG��$FWLRQ���%URZQ��������bb
b

RĜɵƧŒƊɵĦÚƠąɵƄŵŒƊöŁąɵơĪƄĦɵ�øƄĪƠÚƄĪŒŊɌɵƄĦĪŻɵňąÚŊŻɋɋɋɶɶ
Ɣ <RX�KDYH�WURXEOH�SULRULWL]LQJ�DQG�RUJDQL]LQJ�IRU�WDVNV�b
Ɣ <RX�PD\�SURFUDVWLQDWH�RU�VWUXJJOH�ZLWK�WLPH�PDQDJHPHQW�b
Ɣ <RX�PD\�KDYH�GLIILFXOW\�VWDUWLQJ�WDVNV�WKDW�DUH�QRW�LQWULQVLFDOO\�LQWHUHVWLQJ�bb

ɶ
¡ŒňąɵŻƄŵÚƄąĞĪąŻɵƧŒƊɵøÚŊɵƄŵƧɵƄŒɵƊŻąɵĪŊøŁƊþąɋɋɋɶɶ
�

Ɣ $VNLQJ�\RXUVHOI��Ë:KDW�LV�RQH�VPDOO�DFWLRQ�VWHS�,�FDQ�WDNH�DW�WKLV�PRPHQW"Ìb
Ɣ %UHDNLQJ�WDVNV�GRZQ�LQWR�VPDOOHU�FKXQNV�DQG�FUHDWLQJ�D�VFKHGXOH�IRU�FRPSOHWLRQ�b

ɶ
RĜɵƧŒƊɵĦÚƠąɵƄŵŒƊöŁąɵơĪƄĦɵDŒøƊŻɌɵƄĦĪŻɵňąÚŊŻɋɋɋɶɶ

Ɣ <RX�KDYH�WURXEOH�IRFXVLQJ�DWWHQWLRQ�RQ�D�JLYHQ�WDVN�DQG�VWUXJJOH�WR�VXVWDLQb
DWWHQWLRQ�IRU�WKH�GXUDWLRQ�RI�WKH�WDVN�bb

Ɣ <RX�PD\�IHHO�HDVLO\�GLVWUDFWHG�bb
Ɣ <RX�PD\�VWUXJJOH�WR�VKLIW�DWWHQWLRQ�IURP�RQH�WDVN�WR�DQRWKHU�bb

ɶ
¡ŒňąɵŻƄŵÚƄąĞĪąŻɵƧŒƊɵøÚŊɵƄŵƧɵƄŒɵƊŻąɵĪŊøŁƊþąɋɋɋɶɶ

Ɣ 0LQLPL]LQJ�GLVWUDFWLRQV�b
Ɣ &RPLQJ�XS�ZLWK�D�ZD\�WR�UHZDUG�\RXUVHOI�IRU�RQ�WDVN�EHKDYLRUb

ɶ
RĜɵƧŒƊɵĦÚƠąɵƄŵŒƊöŁąɵơĪƄĦɵ.ĜĜŒŵƄɌɵƄĦĪŻɵňąÚŊŻɋɋɋɶɶ

Ɣ <RX�KDYH�WURXEOH�UHPDLQLQJ�DOHUW�DQG�VXVWDLQLQJ�HIIRUW�GXULQJ�D�JLYHQ�WDVN�bb
Ɣ <RX�PD\�EHFRPH�GURZV\�RU�IHHO�H[KDXVWHG�ZKHQ�DVNHG�WR�EH�TXLHW�DQG�OLVWHQ�b
Ɣ +H�RU�VKH�PD\�WDNH�D�ORQJ�WLPH�WR�UHDG�DQG�ZULWH��NQRZQ�DV�VORZ�SURFHVVLQJ�bb

ɶ
¡ŒňąɵŻƄŵÚƄąĞĪąŻɵƧŒƊɵøÚŊɵƄŵƧɵƄŒɵƊŻąɵĪŊøŁƊþąɋɋɋɶɶ

Ɣ 6HWWLQJ�WLPHUV�DQG�UDFLQJ�DJDLQVW�WKHP�bb
Ɣ +ROGLQJ�D�ILGJHW�WR\�GXULQJ�ZRUN�WLPH��H�J��VWUHVV�EDOOV��FOD\�b

�b












































































































�

Ɣ 6FKHGXOLQJ�PDQDJHDEOH�FKXQNV�RI�ZRUN�WLPH�ZLWK�VKRUW�EUHDNV�LQ�EHWZHHQ�bb

ɶ
RĜɵƧŒƊɵĦÚƠąɵƄŵŒƊöŁąɵơĪƄĦɵ.ňŒƄĪŒŊɌɵƄĦĪŻɵňąÚŊŻɋɋɋɶɶ

Ɣ <RX�KDYH�WURXEOH�PDQDJLQJ�IUXVWUDWLRQ�DQG�UHJXODWLQJ�GLIILFXOW�HPRWLRQV�b
Ɣ <RX�PD\�KDYH�D�ORZ�WROHUDQFH�IRU�IUXVWUDWLQJ�VLWXDWLRQV�DQG�VKRZ�HPRWLRQDOb

UHDFWLRQV�WR�IUXVWUDWLRQ�WKDW�VHHP�RXW�RI�SURSRUWLRQ�WR�WKH�WULJJHULQJ�HYHQW�bb

ɶ
¡ŒňąɵŻƄŵÚƄąĞĪąŻɵƧŒƊɵøÚŊɵƄŵƧɵƄŒɵƊŻąɵĪŊøŁƊþąɋɋɋɶɶ

Ɣ 3DXVLQJ�ZKDWHYHU�\RXÉUH�GRLQJ�WR�WDNH����GHHS�EUHDWKV�ZKHQ�\RX�QRWLFH�\RX
UHb
IHHOLQJ�IUXVWUDWHG�b b

Ɣ 7DNLQJ�D�ËPHQWDO�WLPH�RXWÌ�ZKHQ�\RX�QRWLFH�\RXÉUH�IHHOLQJ�XSVHW��LGHQWLI\���WKLQJVb
\RX�FDQ�VHH����WKLQJV�\RX�FDQ�WRXFK����WKLQJV�\RX�KHDU����WKLQJV�\RX�FDQ�VPHOO�DQGb
��WKLQJ�\RX�FDQ�WDVWH�bb

ɶ
RĜɵƧŒƊɵĦÚƠąɵƄŵŒƊöŁąɵơĪƄĦɵnąňŒŵƧɌɵƄĦĪŻɵňąÚŊŻɋɋɋɶɶ

Ɣ <RX�KDYH�WURXEOH�XVLQJ�ZRUNLQJ�PHPRU\�DQG�UHWULHYLQJ�LQIRUPDWLRQ�IURPb
ORQJHU�WHUP�PHPRU\�b b

Ɣ <RX�PD\�KDYH�GLIILFXOW\�KROGLQJ�RQWR�RQH�SLHFH�RI�LQIRUPDWLRQ�ZKLOH�HQJDJLQJ�LQb
DQRWKHU�WDVN�bb

Ɣ <RX�PD\�VWUXJJOH�WR�UHPHPEHU�LQIRUPDWLRQ�RU�LGHDV��OHDGLQJ�WR�GLIILFXOWLHV�LQb
UHDGLQJ�FRPSUHKHQVLRQ��ZULWLQJ�DELOLW\��RU�PDWK�DFKLHYHPHQW�b b

ɶ
¡ŒňąɵŻƄŵÚƄąĞĪąŻɵƧŒƊɵøÚŊɵƄŵƧɵƄŒɵƊŻąɵĪŊøŁƊþąɋɋɋɶɶ

Ɣ :ULWLQJ�GRZQ�DVVLJQPHQWV�DQG�LQIRUPDWLRQ��UDWKHU�WKDQ�WU\LQJ�WR�UHPHPEHU�LW�bb
Ɣ 7U\LQJ�GLIIHUHQW�QRWH�WDNLQJ�VW\OHV�WKDW�LQFOXGH�ERWK�WH[W�DQG�YLVXDOV�b

ɶ
RĜɵƧŒƊɵĦÚƠąɵƄŵŒƊöŁąɵơĪƄĦɵ�øƄĪŒŊɌɵƄĦĪŻɵňąÚŊŻɋɋɋɶɶ

Ɣ <RX�KDYH�WURXEOH�PRQLWRULQJ�DQG�UHJXODWLQJ�\RXU�RZQ�DFWLRQV�bb
Ɣ <RX�PD\�EHKDYH�LPSXOVLYHO\�RU�VWUXJJOH�ZLWK�VHOI�FRQWURO�b b

ɶ
¡ŒňąɵŻƄŵÚƄąĞĪąŻɵƧŒƊɵøÚŊɵƄŵƧɵƄŒɵƊŻąɵĪŊøŁƊþąɋɋɋɶb

Ɣ 8VLQJ�VHOI�PRQLWRULQJ�FKHFNOLVWV�IRU�RQ�WDVN�EHKDYLRU��JRRJOH�ËVHOI�PRQLWRULQJb
FKHFNOLVWÌ�b

Ɣ ,I�\RX�VWUXJJOH�ZLWK�LPSXOVH�FRQWURO�LQ�VFKRRO��H�J��FDOOLQJ�RXW���ZULWLQJ�GRZQ�DQ\b
TXHVWLRQV�RU�FRPPHQWV�\RX�KDYH�DQG�VDYLQJ�WKHP�IRU�WKH�HQG�RI�FODVV�bb

ɶ
DŒŵɵňŒŵąɵŵąŻŒƊŵøąŻɵŒŊɵ.ƦąøƊƄĪƠąɵDƊŊøƄĪŒŊɌɵƠĪŻĪƄɵơơơɋƧŒƊŵöąŻƄűŵąűɋøŒňɘąƦąøĜƊŊøɶ

�

�b





























































